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GUIDELINES FOR THE SELECTION PROCESS FOR APPOINTING THE DIRECTOR OF A DEPARTMENT 
WITHIN A PUBLIC RESEARCH INSTITUTION 

established by the Slovak Academy of Sciences 

Article I 

(1) A selection process for a position of director of a department of public research institution 
established by Slovak Academy of Sciences (hereinafter also “Organization”) is announced by the 
decision of the Presidium of the Slovak Academy of Sciences (hereinafter also “Presidium”) by 
the President of the Slovak Academy of Sciences by publishing a call for applications. 

(2) Slovak Academy of Sciences (hereinafter also “Academy”) is obligated to publish a call for 
applications on its website hosted in a public domain or other media with a state-wide reach 
dedicated to job opportunities. The concerned Organization is obligated to publish a call for 
applications on its web site. The call for applications must be published no later than 30 days 
before the last date for candidates to submit applications to participate in the selection process, 
including mandatory documentation. 

(3) The call for applications must include: 
a) Name and registered seat of the Organization; 
b) Specification of the position being filled by the selection process; 
c) Minimum required qualification: the minimum required qualification is a science-related 

degree, either as an individual scientist or a pedagogical degree equivalent to that of an 
associate professor. For foreign nationals, a Ph.D. or an equivalent academic degree is 
necessary; 

d) Definition of required management experience: the minimum required management 
experience is five years (an employee who directly manages the work of subordinate 
employees) for a legal entity carrying out one of the activities under Sec. 1(4) of the Act 
No. 243/2017 Coll. on Public Research Institutions and on amendments to certain acts 
(hereinafter referred to as the “Public Research Institutions Act”), 

e) Any other requirements and criteria relevant to the post to be filled; 
f) List of documents required to submit by the candidate. The list of documents shall 

include at least: 
i) Europass CV (https://europa.eu/europass/sk/create- europass-cv); 
ii) Education qualifications, degrees and scientific qualifications; 
iii) Documentary evidence of management experience; 
iv) Documentary evidence of scientific work results, including a list of publications and 

evidence of any industrial property rights arising from the candidate's scientific work; 
v) Written presentation of the design and management of the Department; 
vi) Sworn statement that the candidate has not participated in the process of nominating, 

electing, or appointing members of the selection board (hereinafter referred to as “the 
Board”); 

vii) Extract from the criminal record, dated within the last three months. In the case of a 
foreign national, a certificate of prior convictions similar to the extract from the 
criminal record issued by the competent authority of the state of their permanent 
residence or by the authority of the state of their current residence, dated within the 
last three months, together with a certified translation thereof shall be submitted. In 
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the case of a document issued in the Czech language, certified translation shall not be 
required; 

g) The latest date and place for the submission of applications and documents required to be 
submitted; and 

h) The Full text of the internal guidelines governing the selection process for the post of 
Director or a Uniform Resource Locator (URL) link to the published guidelines. 

(4) Call for applications for the position of Director of a department within an organization that 
primarily focuses on infrastructure (as defined in Article II(1) of the Statutes of the 
Academy) or for the Director of a department where research is not the main emphasis 
(hereinafter referred to as a "predominantly infrastructure-focused department") must 
include the following: 

a) Name and registered seat of the Organization; 
b) Specification of the position being filled by the tender; 
c) Minimum required qualification: the minimum required qualification is a completed 

university degree of at least second level in a field of study corresponding to one of the 
department's fields of activity, in a field of study related  
to one of the department's fields of activity, in a field of study of law or a field of study of 
economics and management; 

d) Definition of required management experience: the minimum required management 
experience is five years (an employee who directly manages the work of subordinate 
employees) for a legal entity carrying out one of the activities under Sec. 1(4) of the Public 
Research Institutions Act (hereinafter referred to as the "Public Research Institutions Act") 
or an activity related to one of the activities of an organization under Sec. 1(4) of the Public 
Research Institutions Act, 

e) Any other requirements and criteria relevant to the post to be filled; 
f) List of documents required to submit by the tenderer. The list of documents shall include at 

least: 
i) Europass CV ((https://europa.eu/europass/sk/create- europass-cv); 
ii) Documentary evidence of education qualification and awarded degrees; 
iii) Documentary evidence of management experience; 
iv) Written presentation of the concept and management of the Department; 
vi) Sworn statement affirming that the candidate has not participated in nominating, 

electing, or appointing members of the Board; 
vii) Extract from the criminal record, dated within the last three months. In the case of a 

foreign national, a certificate of prior convictions similar to the extract from the 
criminal record issued by the competent authority of the state of their permanent 
residence or by the authority of the state of their current residence, dated within the 
last three months, together with a certified  
translation thereof shall be submitted. In the case of a document issued in the Czech 
language, certified translation shall not be required; 

g) Information that in the case of a candidate who is a foreign national, knowledge of the 
Slovak language to the extent necessary for the performance of the function in the conditions 
of the Slovak Republic will be verified during the interview; 

h) The Latest date and place for the submission of applications and documents required to be 
submitted; 

i) The Full text of the internal guidelines governing the selection process for the post of 
Director or a Uniform Resource Locator (URL) link to the published guidelines. 

j) A notification whether only members of the Board and members of the Presidium or also 
employees and PhD students of the Department will attend the presentation and discussion 
of the candidates and their proposals for the concept and management of the Department. 
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Article II 
Composition of the Selection Board 

(1) The Chairman of the Selection Board (hereinafter referred to as the "Board") shall typically be the 
Vice-President of the Academy for the relevant Scientific Section to which the Department is 
associated. In instances where this is not applicable, the Chairman may appoint either their deputy 
or another member of the management team from the pertinent scientific department to serve in 
this capacity. The Chairman of the Board shall not hold an employment relationship with the 
Organization in question. The President of the Academy appoints and removes the Chairman of 
the Board by vote of the Presidium. Together with the appointment, the President of the Academy 
may impose on the Chairman of the Board the obligation to inform the Presidium periodically at 
their sessions and, where appropriate, at the request of the President of the Academy, of the 
progress of the selection process, in particular of the fulfillment of the conditions laid down and 
of the requirements imposed on the candidates. In the event that the Chairman of the Board is 
suddenly unable to fulfill their duties, the President of the Academy shall appoint a new Chairman 
of the Selection Board. 

(2) One member of the Board shall be appointed by the representative of employees of the 
Organization integrated within the Department, or alternatively, by the representative of 
employees of the Organization. In the absence of a representative of employees of the 
Organization and those integrated within the Department, one member of the Board shall be 
elected through a secret vote conducted by the assembly of all employees integrated into the 
Department. This Assembly shall be convened for this purpose by the Director of the 
Organization, the Vice-President of the Presidium, or the next most senior member of the 
Presidium, depending on whether the Director or both the Director and the Vice-President intend 
to seek the position of Director (Article IV, paragraph 2, of these guidelines). The candidate who 
receives the highest number of votes from the employees present shall be duly appointed; or, in 
the case of a sole candidate receiving any number of votes, that individual shall also be appointed. 

(3) The appointment of the other member of the Board, whether a scientific or scientific-pedagogical 
employee, shall be conducted by the Scientific Council of the Organization. Persons wishing to 
apply for the post of Department Director shall not attend the Scientific Council session during 
which the members of the Board will be appointed. Should the Chairman of the Scientific Council 
of the Department decide to pursue the position of Director, it is imperative that they promptly 
inform the other members of the Scientific Council as well as the Chairman of the Board regarding 
their intention to stand for this position. 

(4) It is essential that the Board includes at least one member who is an employee from a different 
Academy organization, as well as at least one external expert from outside the Academy. The 
Chairman of the Board shall recommend two members for the Board in consultation with the 
Chairman of the Scientific Council of the relevant organization. In the event that the Chairman of 
the Scientific Council is a candidate, the recommendation shall be made in consultation with the 
Vice-Chairman of the Scientific Council or the most senior member of the Scientific Council, 
based on whether the Vice-chairperson intends to pursue the position of Director of the 
Department. 

(5) The members of the Board mentioned in paragraphs 2 and 3 are not necessarily required to be 
employees of the Department. 

(6) All members of the Board must hold an academic degree in science. 
(7) The Chairman of the Selection Board is to engage in discussions regarding the proposal to appoint 

five members to the Board within the Department of Science. Following these discussions, a 
formal proposal for their appointment shall be submitted to the President of the Academy. 

(8) If a member of the Board exhibits bias, it is incumbent upon that individual to inform the Chairman 
of the Board. The Chairman shall then take appropriate measures to arrange for the appointment  
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        of a replacement member. 

Article III 
The composition of the Selection Board for the position of Director of a Department within an 

organization that primarily focuses on infrastructure or Director of a Department that primarily 
focuses on infrastructure 

(1) The Chairman of the Board shall typically be the Vice-President of the Academy for the relevant 
Scientific Section to which the Department is associated. In instances where this is not applicable, 
the Chairman may appoint either their deputy or another member of the management team from 
the pertinent scientific department to serve in this capacity. The Chairman of the Board shall not 
hold an employment relationship with the Organization in question. The President of the Academy 
appoints and removes the Chairman of the Board by vote of the Presidium. Together with the 
appointment, the President of the Academy may require the Chairman of the Board to provide 
periodic updates to the Presidium during their sessions and, where appropriate, information 
regarding the progress of the selection process, particularly concerning the fulfillment of the 
stipulated conditions and the requirements set for the candidates. Additionally, the Chairman of 
the Board is to present to the Presidium the minutes detailing the votes cast by Board members, 
the outcomes of the selection process, and the ranking of the candidates. In the event that the 
Chairman of the Board is suddenly unable to fulfill their duties, the President of the Academy 
shall appoint a new Chairman of the Selection Board. 

(2) One member of the Board shall be appointed by the representative of employees of the 
Organization integrated within the Department, or alternatively, by the representative of 
employees of the Organization. In the absence of a representative of employees of the 
Organization and those integrated within the Department, one member of the Board shall be 
elected through a secret vote conducted by the assembly of all employees integrated into the 
Department. This Assembly shall be convened for this purpose by the Director of the 
Organization, the Vice-President of the Board of Directors, or the next most senior member of the 
Board of Directors, depending on whether the Director or both the Director and the Vice-President 
intend to seek the position of Director (Article IV, paragraph 2, of these guidelines). The candidate 
who receives the highest number of votes from the employees present shall be duly appointed; or, 
in the case of a sole candidate receiving any number of votes, that individual shall also be 
appointed. 

(3) The appointment of the other member of the Board, whether a scientific or scientific-pedagogical 
employee, shall be conducted by the Scientific Council of the Organization, provided that such a 
Scientific Council has been established within the Organization. Persons wishing to apply for the 
post of Department Director shall not attend the Scientific Council session during which the 
members of the Board will be appointed. Should the Chairman of the Scientific Board of the 
Department decide to pursue the position of Director, it is imperative that they promptly inform 
the other members of the Scientific Council as well as the Chairman of the Board regarding their 
intention to stand for this position. 

(4) The Board must include at least one member who is an employee from an organization within the 
Academy, and if the organization lacks a Scientific Council, one additional expert from another 
organization within the Academy is also required. At least one member of the Board is an external 
expert from outside the Academy. The Chairman of the Board shall propose candidates for Board 
membership in collaboration with the respective Board member referenced in paragraph 2. 

(5) At least one member of the Selection Board referred to in paragraph 2 or 3 shall be an employee 
of the Organization integrated within the Department. 

(6) The Chairman of the Board is to engage in discussions regarding the proposal to appoint five 
members from the management of the Science Section. In the event of a selection process for the  
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position of Director within a predominantly infrastructure-focused department that is not 
integrated into any science department or that provides services to organizations integrated into 
several science departments, the Chairman of the Board shall discuss the proposal to appoint five 
members of the Board from the Presidium. The Chairman of the Board shall submit a proposal for 
the appointment of Board members to the President of the Academy. 

(7) If a member of the Board exhibits bias, it is incumbent upon that individual to inform the Chairman 
of the Board. The Chairman shall then take appropriate measures to arrange for the appointment 
of a replacement member. 

Article IV 

(1) The Board shall: 
a) evaluate the submissions made by all candidates no later than three weeks following the 

deadline for the application and supporting document submissions; 
b) exclude from the selection process those not meeting the stipulated conditions or 

requirements; 
c) extend invitations to candidates who have fulfilled the stipulated conditions and 

requirements no less than seven days prior to the commencement of the process. The 
invitation shall specify the date, location, and time of the selection process. The selection 
process takes the form of an interview  

d) designed to facilitate an introduction of the candidates to both employees and PhD students 
within the Organization. During this session, candidates will be required to present their 
proposals concerning the concept and management of the Department. Candidates shall 
defend proposals for the conceptualization and administration of the Department by 
answering questions from the employees and PhD students of the organization and the 
members of the Board. Members of the Presidium are permitted to attend the candidates' 
presentations and pose inquiries, 

e) form a statement on the candidate by secret vote. Employees of the organization, 
as defined in Section 23(2) of the Public Research Institution Act integrated within the 
Department (hereinafter also referred to as "eligible voters"), shall participate in the voting. 
Employees seeking the position of Director are ineligible to cast their votes. The Chairman 
of the Board shall preside over the assembly. A quorum shall be considered established 
when an absolute majority of those eligible to vote are in attendance. Participants are 
permitted to cast votes in support of multiple candidates. Voting shall be limited to those 
employees who are present. The procedure for ballot marking and assessing the votes shall 
be formally communicated prior to the commencement of the voting process. The current 
list of eligible voters shall be published by the Presidium of the Organization at least three 
days before the date of the interview on the organization's website. A secret vote shall not 
be conducted in the context of the selection process for the Director of the Department of a 
predominantly infrastructure-focused organization or of an infrastructure-focused 
department; 

f) the result of the vote shall be evaluated, with the obtaining of at least 1/3 of the votes of the 
employees of the Department present under Section 23(2) of the Public Research Institution 
Act being a condition for the continuation of the selection process. The evaluation of 
candidates shall also include 
i) a thorough assessment of their professional qualifications, with a particular emphasis 

on their managerial and organizational experience and competence. 
ii) Furthermore, scientific qualifications, including an individual's research 

achievements, will be considered; however, this criterion will be exempted when 
selecting the Director of a predominantly infrastructure-focused organization or 
Director of a department that primarily focuses on infrastructure. 



6 

      

 

THE HUMAN RESOURCES STRATEGY FOR EARCHERS 
 
 

 
g) Invite candidates to attend a private session of the Board to answer questions posed by the 

members of the Board. Members of the Presidium may attend the sessions a pose questions 
to the candidates. 

h) establish the order of candidates based on an absolute majority of votes cast, 
requiring the presence of at least three Board members for a secret vote. The Board shall 
conduct an individual vote for each position in the prescribed order 

i) and shall document the minutes of the votes cast by the Board members. 
This documentation will include the outcomes of the selection process as well as the ranked 
order of the candidates. The minutes shall be signed by all members of the Board present. 

j) The Board shall provide the Director of the Organization and the Presidium with the 
minutes, relevant documentation, and supporting materials within three days following the 
vote. 

k) Publish the result of the selection process on the Academy's website and on the website of 
the Organization concerned within 10 days following the vote; and 

l) Within 10 days from the date of appointment of the Director of the Department by the 
Director of the Organization (after the expiry of the time limit pursuant to Section 20(5), 
third sentence, of the Public Research Institution Act) shall notify each candidate whether 
they have been successful in the selection process, specifically whether they have been 
appointed as a director of the Department or not. Candidates not selected for the position 
will receive their submitted documents back. 

(2) The Board shall perform the activities referred to in Section 1(d), (e), and (l) in cooperation with 
the Presidium of the Organization. Should the Director of the Organization decide to pursue the 
position of Director of the Department, it is essential that they promptly notify both the Vice-
President of the Presidium and the Chairman of the Board of their intention to run. In this instance, 
the Director shall refrain from participating in Board sessions or any other activities necessary to 
fulfill their obligations to the Board. In the event that another member of the Presidium intends to 
run for the office of Director of the Department, they shall promptly notify the Director and the 
Chairman of the Board of their intention to run. In such event, such member shall refrain from 
participating in Board sessions or any other activities necessary to fulfill their obligations to the 
Board. 

Article V 

(1) Based on the results of the selection process, the Director of the Organization shall notify the Vice-
President of the Academy for the Scientific Section to which the Organization concerned belongs 
of the appointment of the Director of the Department. The ranking of candidates, as documented 
in the minutes of the Board, shall serve as a proposal to both the President of the Academy and 
the Presidium, as stipulated in Section 22(7) of the Public Research Institution Act. If, within 20 
working days from the date of receipt of the Director's information under the first sentence, the 
Director receives reasoned written disagreement from the Board with the appointment of the 
Director of the Department, the Director shall not appoint the Director of the Department. If the 
time limit referred to in the preceding sentence has expired to no effect, the Director of the 
Organization shall appoint the candidate concerned as Director of the Department. In the event 
that the Presidium provides a reasoned written objection to the appointment of the Director of the 
Department, such disagreement must be delivered to the Director. The Director shall have ten 
working days from the date of receipt of the objection to notify the Vice-President of the Academy 
for the relevant science division associated with the Organization of the appointment of another 
successful candidate from the selection process as the Director of the Department. 
Should the Director fail to do so, the Chairman of the Academy shall promptly initiate a new call 
for applications to fill the position of Director of the Department. 

(2) Before the expiry of the deadline of 20 working days as specified in the third sentence of Section  
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20(5) of the Act on the Public Research Institution Act, the Presidium may invite to their session 
the candidates listed in the Board's minutes on the votes cast by the Board members, on the results 
of the selection process, and the ranking of the candidates for the purpose of conducting hearings 
with the candidates. 

(3) The Director of the Organization is authorized to appoint the Director of the Department before 
the conclusion of the 20 working days stipulated in the third sentence of Section 20(5) of the Public 
Research Institution Act. This appointment is contingent upon the Presidium passing a resolution 
before the expiration of this deadline in which they consent to the appointment of the candidate 
recommended by the Director of the Organization for the position of Director of the Department. 

(4) In the event that a person who is not an employee of the Organization assumes the position of 
Director, they shall be entitled to a formal employment contract with the Organization reflecting 
100% of the established weekly working hours. In this instance, the Presidium shall adjust the 
organization's wage expenditures accordingly. 

(5) It is recommended that any additional employment of the Director (in or out of the Academy) 
should not, in aggregate, exceed 50% of the established weekly working hours. 

Article VI 

(1) The Presidium formally endorsed these draft guidelines during its meeting held on 6/8/2023. The 
Assembly of the Slovak Academy of Sciences formally approved these guidelines during its 
meeting held on 26/10/2023. 

(2) These guidelines shall take effect on the day following their publication on the Academy's website. 
(3) In instances where a call for applications for the position of Director of a Department within 

organization has been publicly announced by any means in accordance with the existing guidelines 
prior to the effective date of these new guidelines, the provisions of the current guidelines shall be 
applicable to that call for applications. 

(4) The guidelines for the selection process for the appointment of a Director for the Department 
within the Organization established by the Academy, which became effective on 7/1/2018 and has 
since been amended, are hereby revoked. 

 

 
 

  
Bratislava, dated 11/16/2023 

 
 

prof. RNDr. RNDr. Pavol Šajgalík, DrSc., m. p. 
President of the Slovak Academy of Sciences 

  

Bratislava, dated 11/16/2023 
 
 

Mgr. Radoslav Passia, PhD., m. p. 
Chairman of the Assembly of the Slovak 

Academy of Sciences  
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